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1. O0mue moJI0KEeHUS

1.1. ITonoxenue o auuanoM peire odydarorerocs [ BOVYIIO «CTOT» (nanee
— ITonoxenne) pa3paboTaHO Ha OCHOBaHUU:

- QenepampHoro 3akoHa oT 29.12.2012 Ne273-03 «OO6 obpa3oBaHHH B
Poccuiickoit @enepanun»;

- @epnepansHOoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX
JTAHHBIXY,

- ®enepanpHOTO 3aK0HA OT 22.10.2004 Nel125-03 «OO6 apXwBHOM 1eie B
Poccuniickoit @enepanun»;

- mocraHoBieHus [IpaButensctBa P® ot 14 aBrycra 2013 r. Ne 697 «O6
YTBEPXKICHHUH NIEPEUHS CIEIUaIbHOCTSH M HAITPaBICHUH MOITOTOBKY, IIPU IIpHeMe
Ha oO0ydeHWe II0 KOTOPHIM IIOCTyIIAIOIIHe MPOXOAST  00s3aTeNbHbIe
MpeaBapUTENIbHBIE MEIUITMHCKHE OCMOTpBl  (OOcinemoBaHWs) B  IOPAIKE,
YCTAQHOBIIEHHOM TIPH 3aKIIOYeHHH TPYIOBOTO JOTOBOpa MM CIIy>XKeOHOTO
KOHTPAaKTa [0 COOTBETCTBYIOIIEN JOKHOCTH MIIN CHELUAIBHOCTI;

- mpukaza MunucrepcTBa mpocBemleHuss Pocculickorr @enepanuud OT
2 cents6ps 2020 roma Ne 457 «O6 yrBepx)nernu [lopsinka mpuema Ha o6ydeHue 1o
00pa30BaTeIbHBIM IIPOTrpaMMaM CPEIHEro MpodhecCHOHAIEHOr0 00pa30BaHU»;

- mpukaza MuHucTepcTBa ImpocBelleHus Pocculickoir ®@enepanuu OT
6 aBrycra 2021 roga Ne 533 «O6 yTtBepxnenuu [Topsiaka nmepeBoja 00y4JaroIuxcs
B JIPYTyr0 00pa30BaTeNbHYI0 OPraHU3aLMIO, PEAIU3YIOILyIO IIPOrpaMMy CPEIHETO
PO eCCHOHAIIEHOTO 00pa30BaAHUSY;

- YcraBa I'BOVYIIO «CTOTw;

- uHBIX JoKanbHbEIX akToB [ BOVYIIO «CTOT».

1.2. JIuunoe meno- o6ydaronierocs — CrpyImupoBaHHas U O(QOpMIIEHHAs B
COOTBETCTBHUU C YCTAHOBJICHHEIMH TpeOOBaHUSIMH COBOKYIIHOCTH JOKYMEHTOB,
comepiKaIras CBeJeHus 00 00ydaroIemMcs.

1.3. JIuunble menma oOydaroIIUXcsi OTHOCSATCS K IOKyMEHTaM, COAep KallliM

IIEPCOHAIIBHBIC JaHHBIC.



1.4. IlepeyeHb MOJDKHOCTHBIX JIMII, JOIyCKaeMBIX K paboTe ¢ JIMYHBIMU
JIenaMu O0yYaroIIUXCs, CTPOro OrpaHHdeH TpeOOBaHMUAMHU I1.5.2. HACTOSLIETO
[Tonoxxenus.

Jluna, BUHOBHBIE B HapyIIEHWH HOPM, PETYIHPYIOIIUX IIOIy4YEHHE,
06paboTKy, Iepefady ¥ 3allWTy IEPCOHAIBHBIX MaHHBIX O0YyJaroIIUXcCs, HECYyT
TUCHUIUIMHAPDHYIO W aJMHHUCTPATHUBHYIO  OTBETCTBEHHOCTH  COIJIACHO
dbenepanbHOMY 3aKOHOJATEILCTBY.

1.5. ®opmupoBaHHE IUYHOIO [ejld IIOCTYIAIOLIEro IIPOM3BOAMICS B
ITpuemuoit komuccuu 'BOVYIIO «CTIOT».

dopmupoBaHKe JTHYHOrO Jejia obydaromrerocs, 3auucisemoro B I'bOVIIO
«CTOT» mepeBomoM mu3 Ipyroit o6pa3oBaTENbHOW OpraHW3alUU, IIPOU3BOIMUTCS
3aBeIyIOIAM CTPYKTYPHBIM ITOJpa3ieliecHHeM — OTAEJICHUEM OYHOM (QOpMBI
o0OyueHus, OTJEIeHHEM 3a04HOM (hopMbI 00yueHus, Y4eOHBIM IIeHTpoM (Hajiee —
CTPYKTypHBIE TTOAPa3IeNICHus).

Benenne, yueT u XpaHEHHE JIMYHBIX el O0YydYaroIIUXCs OCYIIECTBIIIETCSA
pabOTHUKAaMU CTPYKTYPHBIX OJpa3eIeHUN TEXHUKYMa.

1.6. CoTpyaHHWKH, B IOJKHOCTHBIE OO0S3aHHOCTH KOTOPBIX BXOJMT
bopMupoBaHUe, BeIeHHE U XPaHEHUE JTUYHBIX e, J0JKHBI OBITh O3HAKOMIIEHHI C

HaCTOAIIIUM ITonoxeHuem 1014 IIOAITHCh.

2. Hopsgok ¢popMupoBanus JUIHOrO Aesa [IpueMHol Komuccuei

2.1. ®opMupoOBaHKE JTUIHOTO Jiea 00ydarollerocs OCyECTBIIETCS Ha dTalle
npuema gokyMenToB moctynatommx B [ BOYIIO «CTOT» IlpueMHoM KOMHUCCHEH,
HaJelleHHOH GYyHKIMeW TmpHeMa IOKYMEHTOB OT IIOCTYIIAOIIMX, IPHUHATHSL
pelleHrs 0 PeKOMEHIAINY K 3a4UCIICHIIO U 0()OpMIIEHHs IIPOEKTOB IPUKA30B Ha
3a4nCIICHIE 00yJarOIUXCS.

JImaHOMY ney IpHCBauBaeTCs HOMED.
2.2. TIpuem moxymenToB oT nmoctymnaromux B 'BOVYIIO «CTOT» nposoautcs

B cooTBeTcTBUHM ¢ HeiicTByromumu IIpaBmnamu mpuéma B I BOYIIO «CTOT» Ha



ouepennoit rom, Ilomoxenmem o Ilpumemuoit kommccuu I'BOVIIO «CTOT»,
HNnctpykumeit no genompousBoactBy B I['BOVIIO «CT3OT», Hacrosmum
[TomoxenueMm.

2.3. JluduHOE [eyI0 3aBONUTCS Ha KaXIOro IIOCTYIAIOIIEr0 U JOJDKHO
colepXarb Bce CHaHHBIE WM JOKyMeHTBL [locTymaromeMmy (3aKOHHOMY
IIPEACTABUTEIIO IIOCTYIIAOINEero) TMpH JIMYHOM TIPeNCTaBIEHUU JOKYMEHTOB
BBIJIa€TCS PaCcIIKMCKa O MpUeMe JOKYMEHTOB C YKa3aHUEM IIOJTHOTO IIEPEUHS CAaHHBIX
VM JIOKYMEHTOB.

2.4. OTBeTCTBEeHHOCTh 3a (QOPMHPOBaHHE M BEACHWE JIMYHBIX Jell
MTOCTYIAIOIINX BO3JIaraeTcsi Ha OTBETCTBEHHOI0 cekpeTraps IIpreMHON KOMHCCHH,
3aMECTHUTENs] OTBETCTBEHHOIO0 cekperapss I[IpmeMHON KOMHCCHH, KOTOPHIE
Ha3HAYaloTCs IMPUKa30M IO TeXHUKyMy O co3fgaHuu [IpmeMHON komuccHu Ha
TEKYIUN TOL.

2.5. Ilocne 3aBeprenus pabotsl [IpreMHO#l KoMECCHH K MOMEHTY IIepefadn
JUYHOTO JIejia B CTPYKTYPHBIE MOIPa3 IeIeHus], JIMIHOE IeTI0 IpeAcTaBisieT co0oit
MMaKeT JOKyMEHTOB, TOMEMIEHHEIX B IANKy-CKOPOCIINBATENb B XPOHOJIOTUYECKOM
MOpsIAKE.

| JIOKyMEHTBI, COCTaBIISIONIME JIMYHBIE Jelia, MOAIINBAIOTCA IPOYHBIMU
HUTKaMHU Ha 3 TIPOKOJIA B TAITKY-CKOPOCIIMBATENh U3 KapTOHa 0€3 MeTaIITNIeCKIuX
32)KMMOB Ha 3aBS3KaX C yYeTOM BO3MOXXHOCTEH CBOOOIHOTO UTEHUSI TEKCTa BCEX
IOKYMEHTOB, JaT, BU3 U PE30IONKNA Ha HUX. JJOKYMEHTBI, COCTaBIISIFOIUE JINYHOE
JIeJ10, TPOKAJIBIBAIOT IIIMJIOM, 3aT€M MIPOIIMBAIOT JIIMHHON UIJION.

2.6. CocTaB TOKyMEHTOB JTUYHOTO Jeia o0ydaroIierocs, 3a4uciIeHHoro Ha 1
Kypc:

2.6.1. Onuck BIIOKEHHBIX JIOKYMEHTOB.

2.6.2. Brimucka U3 IIpuKasa 0 3a4KiCIICHUY;

2.6.3. 3asBnenue o mpueme B  BOYIIO «CTOTy;

2.6.4. 3aBepeHHas B YCTaHOBICHHOM IOpSAIKE KONUsS IOKYMEHTOB,

YAOCTOBEPAIOINUX JIMYHOCTBD, rpaxc,uchTBo 06yanOH_IeI‘OC$I.



JUist MHOCTpaHHBIX TpaXkAaH: 3aBEpEeHHAs] B yCTAaHOBIIEHHOM IOPSIKE KOIIHUS
JOKYMEHTa, YIOCTOBEPSIONIET0 JIMYHOCTh IIOCTYIAloIIero, Jubo JIOKyMEHT,
YIOCTOBEPSIOMUN JTUYHOCT, HWHOCTpAaHHOrOo rpaxiaHuHa B Pocculickon
Denepanny; KOMHH JOKYMEHTOB WM HHBIX JOKAa3aTeNIbCTB, ITOATBEPXKIAIOIIUX
IIPUHAIE)KHOCTh COOTEUECTBEHHUKA, MPOXKHUBAIOIIET0 338 PyOexoM, K TpyIIaM,
IpeayCcMOTpeHHBIM I1.6 cTaThu 17 DenepanpHoro 3akoHa ot 24 mas 1999 r. Ne 99-
®3 «O rocymapctBeHHO# monuTuke Poccuiickoit ®enepaliiii B OTHOIICHUU
COOTEUECTBEHHUKOB 32 PyOe:KOM.

2.6.5. JlokyMeHT 006 oOpa3zoBaHuU W (MIIH) HJOKYMEHT 00 0O6pa3oBaHHU H O
KBaJTUGUKAIIMH: OPUTHHAI NTOKYMEHTa W 3aBEpPeHHAas B YCTAaHOBJIEHHOM IIOPSIKE
KOTTHSI.

JIns WHOCTPaHHBIX I'PaKIaH: OPUTHHAN U KOMHUS HOKyMeHTa (IOKYyMEHTOB)
HHOCTPAHHOTO TocyIapcTBa 06 o6pa3zoBaHuy U (W) TOKyMeHTa 06 00pa3oBaHUM
U 0 KBaTM(DUKAIMHU, €CITH YIOCTOBEpsIEMOe YKa3aHHBIM JOKYMEHTOM 00pa3oBaHKE
mpu3HaeTcss B Poccuiickoit @enepalii Ha YpOBHE COOTBEICTBYIOIIETO
o0pazoBaHus B COOTBETCTBHHM cO cTathedl 107 DenmepanpHoro 3akoHa «0O06
obpazoBanun B Poccuiickoii @enepanuu» (B ciydae, YyCTaHOBJIECHHOM
OenepanbHbM 3ak0HOM «O0 o6pazoBanuu B Poccuiickoii Denepanum», - TakxKe
CBHETEIHCTBO O MPU3HAHUU HHOCTPAHHOTO 00pa30BaHysl); 3aBEPEHHBIN B IIOPSJIKE,
ycTaHoBneHHOM ctaTthelt 81 OcHoB 3akoHomarenscTBa Poccutickoin @enepamuu o
HoTapuare oT 11 deBpans 1993 r. Ne 4462-1 (c u3sMeHEHHAMH ), IEPEBOL Ha Py CCKMIT
A3BIK JOKYMEHTa MHOCTPAaHHOTO TocyJapctBa 00 oOpa3oBaHUM U NPUIOXKEHHS K
HeMy (eciim TMocienHee NpeayCMOTPEHO 3aKOHOLATENbCTBOM TIOCynapCTBa, B
KOTOpPOM BBIJIaH TaKOi TOKyMEHT).

B ciayuae cMeHBl (aMMIMK — KOMHS CBHIETENbCTBA O Opake (HMHOTO
JOKyMeHTa, moaTBepxaatotero cmeny ®HO).

2.6.6. Ilects (4eThIpe — MpH MOCTYILIEHWH Ha 3a09HYIO (opMy OO0y4UeHH:)
dororpaduii (pacupenesnsstoTcst COracHO TpeOOBaHWSIM K JOKYMEHTOOOOpOTy B

CTPYKTYPHOM IIOIpa3JelieHur CIEeAyIOUMM o00pa3oM: CTyAeHYecKHi Ouier,



3aueTHas KHIDKKA, KapTodka o0ydaromerocs, >KypHall KJIaCCHOTO PYyKOBOIUTEI,
2 — IUYHOE JeJI0 00YJaroIIerocs).

2.6.7. C menpto obecrmeueHuss (HUHAHCOBBIX 0053aTENBbCTB II0 BEIILIATE
CTUIIEH UM, OOIIPEHUN:

- 3aBepeHHas B YCTaHOBJICHHOM IOPSIKE KOIUS CTPaXOBOI'O CBUAETEIIECTBA
o0s3aTenspHOro nencuornoro crpaxoanus (CHMUJIC);

- 3aBepeHHas B yCTAaHOBICHHOM IIOPSAAKE KOIIHMSA CBHIETENBCTBA O IOCTAHOBKE
Ha y4eT B HAJIOroBoM oprane hmudeckoro nuua (MHH).

2.6.8. C nensto obecneuenus BeinonHerus [ BOVYIIO «CTOT» connanbHBIX
rapaHTHU, TPeryCMOTPEHHBIX [eHCTBYIOIMM 3aKOHOJATEIBCTBOM AJISl CTYICHTOB
06pa30BaTENbHEIX YUPEKISHUHM CpeqHero NpodeccHoHaIbHOro oOpa3oBaHus,
00yJarommxcs 3a C4ET OIOIKETHBIX ACCUTHOBAHMH, B TUYHOE JIEI0 00y4aroIuMes
IPEJCTABIISIOTCS 3aBEePeHHBIE B YCTAaHOBIEHHOM IIOPSIKE KOIHMU JNOKYMEHTOB,
IIOITBEPIKAAFOIIIX IIPaBO Ha IOCIEAYIOIIME CONMATbHBIE BBITIIATHL:

o JIETH-CHPOTEI ¥ JIETH, OCTaBIIrecs 6e3 IoNeYeH s POIUTENIEH, Tula U3
qpCIIa eTel-CHpOT U JeTelt, ocTaBImXcs 0e3 IoNeYeH s POTUTEINEH;

o netu-uHBanuael, wHBaHAR I w II rpynm, WHBaNIMABI C OCETCTBA,
obyuaromuecs ¢ OB3; |

o IIOZBEpIIIHECS BO3NEHCTBUIO PaJHalldy BCIESICTBHE KaTracTpodsl Ha
YeproOputbcKod ADC ¥ MHBIX pagHalliOHHEIX KaTacTpo(d, BCIENCTBUC SASPHBIX
ucneiTagui Ha CeMUnataTUHCKOM IIOJIMTOHE,

o MHBAJIAIG] BCJIEACTBAE BOCHHOM TPaBMBI K 3a00JI€BaHKs, IOy YCHHBIX
B IIepHOJ IPOXOAIEHHs BOGHHOW CIyXObl, M BeTepaHE! GOEBBIX JeHcTBHH JHOO
MIMEFOIIKE [IPABO Ha ITOTyYeHHe FOCy JapCTBEHHON COLMAIbHON TOMOLIIH;

o IOCTYIIAOIIKE M3 YUCIa TpakIaH, IPOXOJUBIIHX B TEYCHUE HE MEHEES
TpeX JIET BOEHHYIO CIy’K0y [10 KOHTPaKTy Ha BOWHCKUX TOJDKHOCTSAX, TIOAJIEKAIIMX
3aMeIeHUIO COJIaTaMy, MaTpocaMHy, cepKaHTaMHU, CTaplIMHAMK, W YBOJICHHBIE C
BOEHHO CITy>X6BI IO OCHOBAaHMSIM, [PELYCMOTPEHHBIM MOAMYHKTAMU «O» - «I»

IIyHKTAa 1, TOIITyHKTOM «a» IIyHKTa 2 ¥ IIOAIyHKTAMH «a%» - «B» [IyHKTa 3 CTaThU al



depnepanproro 3akona oT 28 Mapta 1998 roma Ne 53-®3 «O BoMHCKOH 00513aHHOCTH
1 BOGHHOU CITy:K0e».

e oTHeceHHBIe 3akoHOM ropona CeacTomons K IIOIy4YaTeNsM MEP
COILMANIEHOM IIOANEPKKHA — UjeHaM ceMel YYacTHHKOB CIIeLHallbHOM BOEHHOH
oreparuy 160 YmeHaM ceMell moruOmux (YMepIINX) yYaCTHHUKOB CIIEIHaIbHOMN
BOEHHOH orepaluy (BHE 3aBUCHMOCTH OT TEPPUTOPUM IPOKHUBAHUS yYaCTHHUKA

BOEHHOM OIepaIlyH 1Mo cocTosHIIO Ha 24.02.2022).

2.69. C 1nempto o0ecHedyeHHS  MEIOUIIMHCKOIO  COIIPOBOXIECHHA
o0ydJarommxcsi, B T.4. IPOXOXACHUA MEIMIMHCKHX OCMOTPOB, 3aBEICHUA
MEIUIMHCKOM KHIDKKH 00y4YarolAMUCS TIepel IPOXO0XKIEHUEM IPaKTUKH:

- 3aBEpeHHAas B YCTAHOBJIEHHOM IIOPSIKE KOIIHS CTPAaXOBOTO MEIUIMHCKOTO
nosca (OMC);

- MEIMIIMHCKAs CIIpaBKa O pe3ysbTaTax IIPeIBapUTEIbHOTO MEIUITHCKOTO
ocMmoTpa (06cieoBanus) ¢ yKa3aHHeM 3aKII09eHU] MEAUIMHCKON OpraHu3alyu o
COCTOSIHMM 3J0pOBBS, IIepedHs OOIUX H JOIOJHWMTENBHBIX MEAWLIHUHCKUAX
IPOTHBONOKA3aHUM, MaHHBEIX (Iro-00CiIeNoBaHis ¥ NPUBUBOYHOIO JIKCTA
(MeIUIMHCKAs CIpaBKa MpU3HAeTCs AeHCTBUTENILHOM, ECITH OHA IIOTyICHA HE PaHee
rozia 10 JHs 3aBepIIeHHs IpreMa JOKYMEHTOB).

2.6.10. C 11enpi0 BBIIIOJNIHEHHUS 3aKoHOoMaTenscTBa Poccuiickoi @enepanuu o
BOMHCKOM 0053aHHOCTH 3aBEepeHHas B yCTAaHOBJIIEHHOM IIOPSKE KOIHUS BOCHHOI'O
OuIeTa WK IPUIKCHOTO CBUIETENbCTBA (TIPY HAIUYHH).

2.6.11. C memplo JOIycKa K 3aHATHAM (U3UYECKOM KyIbTypoud —
MeTUIIPHCKOe 3aKITI0UeHHe O NPUHAIIEKHOCTH 00ydaromerocs K MEeIUIMHCKOHN
rpylme aad 3aHsTuii Qusuueckoit KympTypolt (IIpmmoxenwe Ne 4 x Ilopsaky
NPOXOXIEHHUS  MEOUIMHCKAX  OCMOTPOB,  YTBEPXKACHHOMY  IIPHKa30M
MiuHucTepCcTBa 3ApaBooxpadenus Poccuiickoit @eneparnuu ot 14.04.2025 Ne211n);

2.6.12. JlokyMeHTBI, TOATBEpXKIAIOIIME pE3YJIbTaThl HWHIAWBUAYAIBHBIX

INOCTIKEHMH 00ydaromuxcs (IpH IpenocTaBieHnd nx [IpaeMHON KOMUCCHR).



2.6.13. JloroBop niy 3aBepeHHas B yCTaHOBJIIEHHOM IOPAAKE KOS T0r0BOpa
0 IIeTIeBOM 00y4eHHUHU.

2.6.14. XapakTepucThKa C TpeAbIIylmIero MecTa oOydeHus (and
IIOCTYIAIONINX Ha OYHYIO (hopMy O00ydeHUs).

2.6.15. Komust TpynoBOW KHIDKKA HJIM CIpaBKa ¢ MecTa paboThl (Ams
MOCTYTIAIOIINX Ha 320UHYI0 GopMy O0O0ydeHHS).

2.7. VI3 TU4HBIX Jel TOCTYTal0IINX, He 3a4UCICHHBIX B YUCIIO o6yqd}omHXCﬂ
I'BOVYIIO «CTOT», opuruHamisl U (WIM) KOMUH JOKYMEHTOB BBIAAIOTCA WICHOM
[IpreMHOW KOMHCCHH, OTBETCTBEHHBIM 3a (OpPMHpOBaHHE IUYHBIX €I, IIO
TpeOOBaHHUIO JIMIIa HA OCHOBAaHHHM JIOKyMEHTa, YIOCTOBEPSIOLLUErO JIHUYHOCTH, H
IPEOCTABNCHAS DACIHCKA O TpHeMe JOKYMEHTOB, BbIaHHON IIpreMHOl
KOMUCCHEHN.

ITo mUCEMEHHOMY 3asBJIEHUIO0 aOUTYPHEHT MMeeT IpaBo 3a0paTh OpUTHHAI
IoKyMeHTa 00 obpazoBanur W (WIM) OOKyMeHTa 00 o00pa3oBaHMH H O
KBaJTU(HUKAIIH, IPyTHUe JOKYMEHTEI, IpeJCcTaBleHHbIe B [IpHeMHYI0 KOMHCCHIO.

JloxyMmeHTsI Bo3BpalnatoTes [[preMHOM KoMuCCHel He IO3{HEe CIIEAYIOIIETO
pabodero THS MOCHIE [TO1a4Yy 3asiBICHUS.

2.8. HeBocTpeboBaHHbIe JHYHBIE Jela TOCTyIaoIIuX Xpanarcs B I IpueMHon
KOMHCCHH [0 3aBepIICHUS MPHEeMHOW KaMIIaHWU TEKyIIero roja, IOCIEe Yero
pachOpMHUPOBEIBAIOTCS: KOIWU JTOKYMEHTOB YHHYTOXAIOTCS B YCTAaHOBICHHOM
MIOPSIKE, OPUTHHAIBI — IepelatoTca IO aKTy IpHeMa-Iiepelayd Ha XpaHeHHe B

apxuB ' BOYTIO «CT3T» no BocTpeboBaHus.

3. Ilepenaua quuHbIX geqa I[IpuemMHoil KomMHuccHeir

3.1. Tlo oxonuanum pabotel IIpreMHONM KOMMCCHM JIMYHBIC [eJa
00ydJaroIuXxcs, 3a4MCICHHBIX Ha IEPBBIA Kypc, IEepeHaloTcs B CTPYKTYPHBIC
oIpa3ieeHus A0 Hadajia yueOHOro rofa Uil UX JalbHEHINEro BeIeHuUS.

3.2. JIuunele nena mepenaroTcs B CTPYKTYpHBIE ITOApa3JeIeHUs B CTPOTOM

COOTBETCTBHUH C IIpHKa3zaMu O 3a4HMCJICHUU.



3.3. Ha xaxmoro o6yuyarorerocs: GopMUpyeTcs IUIHOE JEIO.

3.4. Jluunele gena, chopMHUpPOBaHHBIE B HapyllIeHHWE HACTOSIIETO
[Tonoxenus, Bo3BpamaroTcs B IIpHeMHyro Kommuccuio A gopaborku. Ilocre
YCTpaHEeHHs HEIOCTaTKOB B 3-XIHEBHBIM CPOK BO3BPAIAlOTCS B CTPYKTYpHOE

ImoapasICJICHHUE.

4. ITopsinok popmMupOBaHHS, BeleHHS U yU€Ta JHYHBIX JeJ1 B CTPYKTYPHBIX
noapasaeieHuax

4.1 Bce MOKyMeHTHI TMIHOTO Jenia oOydarolierocs IOMEIIAIOTCS B IIAIKY-
CKOPOCIIIUBATEb.

4.2. B 3arojl0BOK JMYHOIO J€J1a BEIHOCUTCS (DaMIUTHS, UMsI, OTIECTBO (IIpH
HaJIMIHH) 00yJaroerocs.

Eciou mocie odopmiieHus THYHOTO feia oOydaromierocss damunus (UMd,
OTYECTBO) OOYUAIOIIEr0Cs U3MEHSIOTCS, TO MPEXHIS 3alUCh OepeTcs B CKOOKH, a
HOBBI€ JIAaHHBIC 3aIMCHIBAIOTCS HAJ IIPEXKHUMH.

4.3. JIoOKyMeHTBI, CBA3aHHBIE ¢ O0ydeHUEeM, IOMEINAIOTCA B JIMYHOE [EJI0
TONBKO IIOCIE M3IaHHS COOTBETCTBYIOIETO IIpHKasa II0 JHYHOMY COCTaBy
00yJaroImxcs ¥ MOAIINBAIOTCS] BMECTE C BBIIIMCKOM M3 IIPHKa3a.

4.4. B muuHOE JIeJI0 HE BKIIFOYAIOTCH:

- HEUCITOTHEHHBIE IOKYMEHTHI,;

- TOKYMEHTHI, TTOJIeKalre BO3Bpary;

- IyOJeTHEIE JOKYMEHTHI (JIMIIHAE SK3EMILLIPEI KOIUH JJOKYMEHTOB);

- YepHOBEIE JOKYMEHTBI.

4.5. OTBEeTCTBEHHOCTh 3a BeJeHHE U COXPaHHOCTh JIMYHBIX €I
oOydJaromuxcs BO3laraeTcs Ha 3aBelyIOIUX M CEeKpeTaped CTPYKTYpPHBIX
Topa3/ieNeHuii, KIacCHBIX pyKoBoguTesleil rpymm o4Hod ¢opmel oOydeHwus, B
JIOJDKHOCTHBIE 00S3aHHOCTH KOTOPBIX BXOAUT paboTa ¢ TMYHBIMU JI€TIaMH.

4.6. OTBEeTICTBEHHOCTh 3a OQOpPMIIEHHE, IIOJHOTY M JOCTOBEPHOCTH

JOKYMEHTOB, II€peaaBacMbIX Ha XpaHEHHE B JIMYHBIC NiClIa o6y11a101111/1xc;1 HECYT
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OTBETCTBEHHEIH cekpeTaph [[preMHON KOMUCCHH, COOTBETCTBYIOIIUE 3aBEAYOIIHIE
CTPYKTYPHBIMH IOJpa3AeIICHUSIMHU.

4.7. Boecenme W3MEHEHHUA W JOOINOJHEHWI B JHWYHOE JeJI0 CO CIOB
obyuarorumxcs (MX 3aKOHHBIX IpeJCTaBUTeNel) He oIy cKaeTCs.

4.8. JIngHoe [eJ0 BeAETCA B TeueHme Bcero nepuoga odydenus B BOVYIIO
«CTOT» mo MoMeHTa OTYHCIIEHHS 00yJaroerocs.

4.9. Ha ocHOBaHMH IIpHKa3a O 3a4HCICHHU OOydaroleMyCs BBIJAIOTCS
CTyICHUECKUY OMIIET U 3a4eTHAS KHIKKA.

4.10. B Teuenue mepuona oOydeHHUS B JIUYHOE Jell0 00ydaromerocs MOryT
BHOCHUTBCS CIISYIOIINE JOKYMEHTEI M CBEICHUS:

- BBITTUCKY U3 IPUKA30B 10 JAHHOMY O0yYaroIeMycs;

- TUYHEIE 3asBJIEHUS, CIIPABKH U IIp., IOy YeHHBIE 3a IIepuol 00y4eHHs;

- JOKYMEHTEHI, IOATBEPXKIalolIie cMeHy ¢amuind (UMEeHH, OT4YecTBa)
obyuatorierocs;

- mHBIe ToKyMeHTHI Ha yeMoTperue [ BOVIIO «CTOT».

4.11 Ilpu mepesoge obyuarorerocs B [BOYIIO «CTIT» mnsa obopmiieHns
JUYHOrO Jiela B CTPYKTYpPHOE TMOApa3[eICHUE IIPENOCTaBIAIOTCS IOKYMEHTEI
coracHo 1.2.6 HacTosIiero IlonoxeHus, a TakxKe TOKYMEHTEI, IPeay CMOTPEHHEIE
ITonoxkeHHEM O MOPAAKE IEePEBOIa 00YUArOIIUXCS U3 APYroi MpodecCroHaIbHON
00pa3oBaTeIbHON OpraHu3allid Ha OOydYeHHe II0 OCHOBHBIM 00pa30oBaTENIbHBEIM
nporpammaM B [ BOVYIIO «CTOT»:

- 3asBJIEHUE O 3aUUCIICHUY IIEPEBOLOM;

- CTIpaBKa O Tieproje 00yUeHHUs.

4.12 TIpu Boccranosnerru od0ydaromierocst B ' BOVYIIO «CTOT» ero nuaHoe
JIENI0 IIepefaeTcs W3 apxWBa B CTPYKTypHOE IOIApas3fielcHHE. B Iu4HOE Ielo
JI00aBIISIOTCS TOKYMEHTHI:

- 3asIBJICHHE O BOCCTaHOBIICHUY;

- BBIITMCKA U3 IIpUKa3a 0 3AUMCIEHHN B TTOPSIIKE BOCCTAHOBIICHHUS.

ITpy OTCYTCTBHM B apX¥B€ JIMYHOTO JIeJia BOCCTaHOBIEHHOI'0 00y4aroIerocs

OHO (opMuUpyeTCs ¢ yaeToM TpeboBaHul II. 2.6 HacToswmero Ilomoxenus.
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4.13. IIpu oTtuuciaeHun o6yqa}omerocﬁ u3 'BOVYIIO «CTOT» B ero nuuHOE
JIeJIO BKIIAJBIBAIOTCS:

- 3agBlICHHME Ha OTYHCIeHHEe (TIPH OTYUCICHHUH MO COOCTBEHHOMY JKEJIaHUIO
WM B CBSI3U C IIEPEBOJIOM);

- BBIITMCKA U3 IIpUKa3a 00 OTYUCIICHUY;

- 00XOIHOI JIACT;

- CTyJIeHYeCKUi OueT,

- 3a4eTHas KHUXKKA,;

- yueOHas KapTOUKa;

- KOMHUs MOKyMeHTa 00 00pa3oBaHWM U O KBaJU(UKAIUH, IIOJyYEHHOIO B
I'BOVIIO «CTOT», u mnpuiokeHWS K HeMy (A7 OTYHUCIEHHBIX B CBS3U C
OKOHYaHHEM O0ydYeHHUS);

- Komms JOKymeHTa 00 o6pazoBanuu W (W) KBalIW(UKaLWW,
IIpefocTaBieHHoro obyyaromumcest Ha MoMeHT 3aunciieHns B IBOVIIO «CTOT»;

- 3asIBJIEHHE O BhIaye myOmukara (ecnu (pakT UMel MeCTo);

- xomus naybamkara aumioMa o0 o0pa3oBaHMM U O KBaJU(QHUKAIWH,
nonxyuerroro B TBOYIIO «CTOTy, u npuioxeHus K HeMy (€ClId BbLIABaJCA);

- JIOBEPEHHOCTh Ha IIPaBO IONydYeHHUs auiuioMa o6 oOpa3oBaHHH M O
kBanuukanuy, morydersoro B TBOYIIO «CTIT», u mpunoxeHus kK Hemy (ecnu -
HCITOJTE30BAaJIaCh);

- 3asIBIICHHE O HAIIPABIIEHUM TUILTOMa (IyOirKaTa quiomMa) o6 o6pa3oBaHuu
1 o kBamudukanuy, noixydeHHoro B [ BOVYIIO «CTOT», u npuiioxeHus K HEMY
Yepe3 OIepaTopoB IIOYTOBOM CBA3M OOINEro IIOJIB30BaHHS, YBEAOMIIEHHE O

BpyueHHUH (eciu GakT UMeJ MECTO).

S.Ilopsigok XpaHeHHs JIHYHBIX e/ B CTPYKTYPHbBIX MOApPa3Ie/IeHHIAX

5.1. JIvynoe neno oOydaromerocs B Tiepuod OOydeHHsS XPaHUTCA B
COOTBETCTBYIOIIEM CTPYKTYPHOM ITOJPa3IeIeHIH B YCIOBUAX, 00€CIEINBAIOIINX

€r0 COXpPaHHOCThb U IMPEAOXPaHsOIMINX OT HOBpG)K,IIGHHfI, BPC€IHBIX BOSI[CP'ICTBI/II\/JI
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OKpy»aromei cpensl (MBUTH, COJHEYHOI'O CBETa) M HCKIIOYAIOIIUX YyTpary
JIOKyMEHTOB.

5.2. IIpaBo mocTyma K JOKyMEHTaM JIMYHOIO J1eJ1a 00y4JaroIIerocss HMEIOT:

- OTBETCTBEHHEI cekpeTaps [IpreMHO#M KoMuccHy;

- IAPEKTOP TEXHUKYMa,;

- 3aMECTUTEIb IUpeKTopa 110 YBP;

- 3aMeCTHUTeNb qupekTopa mo YIIP;

- 3aBe/IYIOIIHE U CEKPETapy CTPYKTYPHBIX ITOAPA3CIICHUN.

B mpucyTcTBHM pPYyKOBOAWUTENS CTPYKTYPHOIO IIOApasfeNIEeHUs HOCTYN K
JMIOKyMeHTaM  JIMYHOro  jJeia  oOydJaromuxcs — paspelaercs  KIAacCHBIM
PYKOBOJUTENSIM TPYII OYHOW (QOpMBI OOydeHHUs B Ipeenax HX HOIDKHOCTHBIX
00s13aHHOCTE.

JlocTyn K IHYHBEIM JAejdaM OOYYarolIMXcs HHBIX JOJDKHOCTHBIX JHI 0e3
paspeleHus JUPeKTopa TEXHUKyMa 3allpelleH.

53. B cioydae yTpaThl WIH TIOPYH JIMYHOTO [iela 0Oydarollerocs
OTBETCTBEHHEIM COTPYJIHHUKOM CO3[AeTCSi KOMHMCCHS U3 JIUILl, UMEIOIIMX JOCTYI K
paboTe C JMYHBIMH JenaMu corfacHo 1.5.2 Hacrosmero IlomoxeHws, B
TIPUCYTCTBHH KOTOPOHM COCTaBIIAETCS aKT 00 yTepe HiIH Iop4e JUIHOTO Aena. Jlanee
GopMupyETCS HOBOE JTMIHOE €0 00YYaOIIerocs COriIacHo TpeOoBaHuaM II. 2.6
Hactosiero IlonoxeHus.

5.4. Jluunoe pmeno oOydYaroIlerocs MOXET BBIIABATECA BO BPEMEHHOE
II0JIb30BaHUE COTYIACHO 3aIIPOCy JOJDKHOCTHBIX JIMI] ¢ COOMIONeHHEM TpeOOBaH M K
repeade MepCOHANBHBIX JaHHBIX.

5.5. B coorBeTcTBMH C 3aKoHomaTenbcTBOM Poccuiickoil ®emepaiuu
oOydaromuiics MMeeT [paBO Ha MONydYeHWe KONHM JFoOO0ro JOKyMEHTa,
COZEPIKAIIlerocsl B ero JIMYHOM Jiee, Ha OCHOBAaHUH IIMCBMEHHOTO 3asiBICHUS Ha
ums gupekropa [ BOYIIO «CTOT».

Komuu HOOKYMEHTOB 3aBEpSIOTCS B COOTBEICTBHM C YCTAHOBICHHBIMU
TpeGOBaHUAMH U MPENOCTABILIIOTCS 00yJaroIeMycsi 6€3B03ME3IHO B TEYCHUS TPEX

HEeH co IHA MOoLa4yd 3asSBIICHUS.
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Opurupansl JOKyMEHTOB 00 o00pa3oBaHMM Ha pyKH OO0ydaromemycs
(3aKOHHOMY TIPEJCTABUTENI0 OOYyYaroIIerocsi) BBIAAIOTCS IIOCIE OTYUCICHHS W3

I'BOVYIIO «CT3T».

6. Ilopsinok oopmiieHHS U NepeAavd JHYHOIO AejIa B apXHB
I'BOYIIO «CTIT»

6.1. Odbopmirerre THYHOTO Jena 00ydarollerocs, IepeaaBacMoro B apXuB
I'bOVIIO «CTOTy, OCYILIECTBISAETCS COTpYIHUKaMHU CTPYKTYPHBIX
IIOJpa3eIICHAMN.

6.2. JInaHOe Neo MOIeKUT IIOJIHOMY 0()OPMIICHHUIO.

ITonHOE OdOpMIIEHHNE TPETyCMaTPUBAET:

- pacIooXeHNe TOKYMEHTOB JIMIHOIO Jiela B XPOHOJIIOTHYECKOM IIOPSJIKE I10
Mepe IMOCTYILICHHUS;

- COCTaBIIeHUE BHYTPEHHEN OIMCH JOKYMEHTOB JIE]Ia,;

- TIOJIIIINBKY JI€71a;

- odopMiieHHEe OOJIOXKKH Jlejla U BHECEHHE HEOOXOOUMBIX YTOUYHEHHUH B
PEKBU3HUTHI 00JIOKKH Jiena.

6.3. Ilepen cmaueit muunoro nena B apxuB [ BOYIIO «CTOT» corpyaHuK
CTPYKTypHOTO MOApasJeJIeHHs IMpPOBEpsieT Haludhde BCeX HEOOXOOMMBIX
IIOKYMEHTOB B Jielle CO BCEMHM HEOOXOIMMBIMHU PEKBU3UTAMHU (IIOAIIHCH, IIE€YATH,
IIITaMITBI, ATk, HOMepa | T.1.)

CryneHueckuit Omiet, cjaBaeMblil 00y4JaroIUMCs, XPaHUTCS B IMYHOM JIETIe
B TEUEHHE 5 JIET ITOC)Ie OKOHYaHus 00ydeHus. I1ociie 3Toro u3pIMaeTcs U3 JIMYHOTO
Jelia ¥ YHHYTOXKAeTCs 10 aKTy.

6.4. Ha o6noXxxke NHYHOTO JAenla MpemayCcMaTpUBAeTCsS MECTO LI IIOJHOIO
HanMmeHoBaHus [ BOYIIO «CTOT».

Ha 061oxke yka3pIBaroTCs:

- HAUMCHOBAaHHC 06pa30BaTeJH:HOI‘O YUIPCIKIACHUA,

- 3aTOJIOBOK JIeNa;

- KpaiiHue [aThl (3aUUCIIEHUSI ¥ OTUMCIICHUS 00yYaroIerocs);
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- KOJTMYECTBO JIUCTOB B JIETIE;

- CPOK XpaHEHHS JIeTa;

- apXWBHBIA WHUGP Iena.

6.8. 3aroJI0BOK JJMYHOTO Jelia IepeHocuTcs u3 HoMeHknarypsl aen I bBOYIIO
«CTOT». 3aronoBoK I0IKEH COOTBETCTBOBATh COAEP)KaHUIO IOKYMEHTOB B JIETIE.

6.9. Ilpu oTumcrneHuN OOYYAIOLIETOCsA JIMYHOE HENI0 XPAHUTCA IO MECTY
dbopMUpOBaHUS OTAETHHO OT JIMYHBIX e APYTUX 00ydalomuxcs ¥ epeaaeTcs Ha
ApXWBHOE XPAHEHUE HE MO3JHEE, YEM YEPE3 TPHU I'0Jia IOCIE 3aBEPIICHUS JIMYHOIO
nena B AEeJIOTPOU3BOJICTRE.

Ecnu oOyuaromuiicsi, THYHOE €10 KOTOPOTO HAXOAWUTCS Ha OINEpPaTHBHOM
XpaHeHUH B CTPYKTYPHOM IIOApa3lelICHUH, BOCCTAHOBJIEH B TEUYEHUE
YCTaHOBIEHHOTO 3aKOHOIATENbCTBOM BpEMEHHM, BEIEHHE JWYHOIrO Jena
mpoAoJDKaeTcs. Ecnu 1o MCTeueHUs yKa3aHHOTO Cpoka oOydaromuiics He Oyner
BOCCTAHOBIIEH, €ro JHYHOE NeJo Iepenaercsd Ha xpaHeHue B apxuB [ BOVYIIO
«CTOT».

6.10. Ilepenaua nuunoro aena B apxuB [ BOYIIO «CTOT» ocymectBusercs
10 CJIEIYOIIUM IIpaBUJIaM:

- TUYHOE JIENIO TIepeIaeTCs B apXUB I10 aKTaM IIpHeMa-Iepeady;

- JUYHOE JeNI0 JOCTaBIsIeTCS B apXwB pPaOOTHUKaMH CTPYyKTypPHOIO
MoJIpa3ieNIeHus;

- IpHUEM KaXKIOTO JTUIHOTO Jejia IPOMU3BOAUTCS CIEUAIMCTOM 110 KaapaM B
IIPUCYTCTBUH pabOTHHKA, TIEPEIarOIIero Jeo.

Ha o6oux sK3eMILIspax akTa B KOHI[e KaXIOro dK3eMIUIipa LubpaMu H
IIPOITHACHIO YKa3bIBACTCS KOTMIECTBO (DAKTUUECKH IPUHATHIX JINYHBIX JEJI, CTABATCH
ITOMTIHCH CIIEITAAINCTa TI0 KaJpaM U pabOoTHHUKA, IepeaBIIero JUYHbIE Jeila, 1aTa
IpueMa-Tepeiadd JUIHbBIX JIell.

6.11. JInunble mena OTYUCISHHBIX 00YUarOIMXCs U BBy CKHUKOB HAXOMSATCS

Ha xpanennu B apxuBe [ BOYTIO «CTOT» B Teuenue 50 ner.
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7. Beigaua JHYHOTIO AeJia U3 apxXuBa BO BpEMCHHO€ IMOJIb30BaHHE

7.1. JInunoe pemo oOydaromierocs BBIAAETCS BO BPEMEHHOE ITOJI30BaHHE
cTpykTypHbM mnofpazaeneHusM ['BOYIIO «CTOT» mo 3asBke, ITOAMHCAHHOM -
IUPEKTOPOM TEXHUKYMa, Ha CPOK JI0 3-X JHEH.

7.2. CocTosHHME JMYHOIO Jela, BO3BpaIlaeMOr0 B apxuB ITIOCIE
HCIIOJIB30BaHNUs, IIPOBEPSAETCS B IPUCYTCTBUH JIUI[A, BO3BPAIIIAIOIIETO JEO.

7.3. Ilpu DONONHEHWH [Ie1 HOBBIMH JOKYMEHTAaMH JIAYHOE JIEJI0
niepeOpMHUPOBLIBAETCAL.

7.4. llpu nepeMelmleHWM IWYHBIX JeN 3a IpeaelamMH apXwBa JOJKHBI
co0JII0aThCs. MEPHI MPEOCTOPOKHOCTH, HAJIEKHO 00ECTIEeYNBAIOIINE COXPAHHOCTh

JIXMYHBIX OCJI.

COI''TACOBAHO

Ha 3aceJaHHiM METOINYECKOr0 COBETA
IMpotoxox ot 09.02.2026 Ne 3a
Ipencenarens:. 2. [ Azeec/ —M.C. Xaenxkas




